Library*Solution®

for Schools Solutions that Deliver

Tools for Guardian Engagement:
Prohibited Lists

A Note from TLC

TLC is the vendor for your school’s Library Management System: LibrarysSolution for
Schools. This guide is for parents and guardians who may wish to engage with the
library's online catalog (LS2 PAC).

Your use of LS2 PAC is subject to policies set forth by the school that supplied this guide
and to TLC's usage and licensing policies. Please note: Features enabled/disabled in
LibrarysSolution for Schools support local policies and workflows.

TLC has created this technical resource for guardians across many different school
systems. Therefore, screenshots are generic and will differ from your school’s library
interface. Always refer questions to library leadership at your school.

Prohibited Resource Lists

Prohibited Resource Lists can be created by the guardian(s) to designate prohibited titles for
their student(s). Once a guardian has created a prohibited list linked to their student,
Library=Solution for Schools will prevent those titles from being checked out to that student’s
account, including at both self-checkout stations and staff-managed checkout stations. Holds
are also prevented for titles on a Prohibited Resource List for associated student accounts.

This document outlines the steps necessary for the guardian to log into LS2 PAC, search for
resources, and add those resources to a Prohibited Resource List.




Log into LS2 PAC

A Log In is required in order to add resources to a Prohibited Resource List. You will have
received an email from your student’s library or school district that provides you with
information on how to access and log into LS2 PAC. Please contact your student’s school
district if you have not received information on this process.

Open the LS2 PAC website for your student’s school in your browser. Click Log In, located
in the top right corner of LS2 PAC, in order to log in using the credentials you have been
provided.

Library Home | Kid's Catalog =~ OwerDrive | B&T Axis 360 MackinVIA Create Account | Login

@ Your Library

Type here to search Search More Search Opfions

A Log In to your Account pop-up displays. Enter your credentials, then click Log In.

Log In to your Account *

Log in with either your Library Card Number or EZ Login

Library Card Mumber or EZ Username

PIMN or EZ Password

| Bememnbser Me

Forgot your EZ password?
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If your library has the option configured,
you may see the Log In As A Guardian
button on the login window. If this option
is available click the Log In As A
Guardian button, as shown below. Your
library log in may look like one of the two
images below.

Enter your credentials, then click Log In.

Log In to your Account *

Log In to your Account *

Welcome to the library!

Username *
I |
Password *
| |
or
| Log In As A Guardian |
Log In to your Account x

Select your Log In

Log In As A Student

or

Log In As A Guardian

Log in with either your Library Card Number
or EZ Login

Welcome to the library!

Library Card Number or EZ Username *
[ |

PIN or EZ Password *

Forgot your EZ password?

[ Remember Me

or

H Sign in with Google

< Back
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After logging in, [Your first name] Account displays in the top right corner of LS2 PAC, next to
the Log Out button.

Library Home | Kid's Catalog OwerDrive | B&T Axis 360 Mackin'/lA P Karen's Account  + | Log Out

Q? Your Library
Type here to search Search More Search Options

If you have attempted to Log In with incorrect credentials, an error message, The credentials
entered are incorrect displays in red. Re-enter your correct information. If you still have a
problem with logging in, contact your student’s school district for assistance.

Search for aresource

To create a Prohibited Resource List in LS2 PAC, first search LS2 PAC to locate the resources
you would like to add to the Prohibited Resource List, then select the resources you would like
to add to the list.

To start searching, type a search term in the Search box. You can search using a single word
or you can type a phrase in the search box. You can also search using an author’'s name or a
specific title.

Note: If the library system or school district has limited library users to accessing materials from
a single location or set of locations, the search results display for only that school or set of
schools. For example, elementary students may only be able to access resources that are
owned by their elementary school or all elementary schools in their school district but will not be
able to access resources owned by middle and high schools. If you have students at multiple
schools, you may need to verify with your school library that you have access to the appropriate
locations in LS2 PAC.
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After entering your search term, either click <Enter> on your keyboard or click Search. The
search results will display, as shown in the image below.

Library Home | Kid's Catalog =~ OwerDrive | B&T Axis 360 Mackin\/IA o Karen's Account | + | Log Out -

Search More Search Opfions

Library Catalog @ Search Results for Seuss (Save Search) View As List | Flow
Magazine Articles 11942 Select Adtion ¥ [
MNews Articles 0 -
Britannica 17 Seuss-isms : wise and witty prescriptions for living from the o
_ . good doctor. (1997)
Magazine Articles 0
By Seuss
\World Hook i Series: Life Favors.
Academic Reserves Book 2 Available (view Selected Locations)
= Shelf Location
Searching  AddTolist  chidrens MonFiction - J 81152 5
9 Locations Change | ~Tmmmmmmmmmmmmmmmmmmmmmmmm—m—mmmmmmmmmmmnm—n—n———mmmmnnymn s g  — ;-
Six by Seuss. (1991) =]
All Ages By Seuss
Lexile Measure: 560L
Adult / General
e Not Available (view Selected Locations)
N Shelf Location
Gl | AddTolist | crigrenc £7 Books -E S
~ Format e
200k P ||
=Resource A hatful of Seuss (1997) o
eBook By S
Projected Y Seuss
\fideo Recording 1 Available (view Selected Locations)
Audiogack Shelf Location
» Author _AddTolist ' chigrens EZ Books -E S
» Lexile
» AR Reading Level
T L —-_ ttti=i ariHiH i it i i it Ml i -
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Add resources to a Prohibited Resource List

If you find resources in your search results that you would like to add to a Prohibited Resource
List, you can click the Add To List button next to the Place Hold button under the resource
details.

Library Home Kid's Catalog OwerDrive B&T Axis 360 MackinVIA o Haren's Account |+ Log Out a
@ Your Library

Seuss Search More Search Opfions
Library Catalog 231 Search Results for Seuss (Save Search) View As List | Flow
Magazine Articles 11943 Select Action % [
Mews Articles 0
Eritannica T Seuss-isms : wise and witty prescriptions for living from the o

. . ! good doctor. (1997)
Magazine Articles 0
By Seuss
World Book 4 Series: Life Favors.
Academic Reserves Book 2 Available (View Selected Locations)
. Shelf Location
Searching B | A Té“ List | Chidrens NonFiction - J 811.52 §
9 Locations Change
. Six by Seuss. {(1991) ]
All Ages By Seuss
Lexile Measure: 560L
Adult / General
Juvenile Mot Available (view Selected Locations)
. Shelf Location
= bt AddTolist | cpigrens B2 Books - E S

» Forma —

If you find multiple resources in your search results that you would like to add to a Prohibited
Resource List, you can select the check box to the right of each title, as shown in the image
below. Use the Select Action drop-down list and click Add To List.

Note: You can only add one page of search results at a time to your list. If you have multiple
pages in your search results, you will need to use the Add To List option for each page.
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Library Home | Kid's Catalog | OverDrive = B&T Axis 380 | MackinVIA @ rerevziccount | v LogOut &
Your Library
Seuss X Search More Search Options
Library Catalog 23 Search Results for Seuss (Save Search) View As List | Flow
Maoscnts A, 110
News Articles 0 —fSelect Action
. N - . . Place a Hold
Eritannica 17 Seuss-isms : wise and witty prescriptions for living from th
’ - " good doctor. (1997)
Magazine Articles 1]
By Seuss
World[Bdoic Series: Life Favors.
Academic Reserves Book 2 Available (view Selected Locations)
B Shelf Location
Searching sl 990t | Chidrens NonFiction - J 81152 5
Glincanong i [l] L R B i
Six by Seuss. (1991) @
All Ages By Seuss
Lexile Measure: 560L
Adult / General
Juvenile Not Available (view Selected Locations)
3 Shelf Location
= bl AddToList  chigrens E7 Books -E S
~ Form —
ook N |
LR = A hatful of Seuss (1997) O
=Baok 53 EvS
Frojected 20 Y Seuss
Vidzo Recording 1 Available (view Selected Locations)
Audiobook Sheff L ti
> elf Location
» Auther haadine “diTolist | chidrens EZ Books -E S
» Lexile
» AR Reading Level
» AR Interest Level ! -

After clicking the Add to List button, a Choose a list pop-up displays with the list options
Prohibited or Personal. Prohibited is selected by default. Click Create new list.

Library Home | Kid's Catalog | OwerDrive | B&T Axis 360 MackinlA o Karen's Account | + | Log Out -

Your Library

Choose a list

Prohibited | Personal

i 2 Search Results for Seuss (Save Search) low
Library Catalog 231 Create New List
Magazine Articles 11943 [Sori By Relevance v ] O
News Articles 0
Britannica 17 Seuss-isms : wise and witty prescriptions for living from the
) _ . good doctor. (1997)
Magazine Articles 0
By Seuss
World Book v Series: Life Favars.
Academic Reserves Book 2 Available (view Selected Locations)
= Shelf Location
Searching  AddTolist | cridrens NonFiction - J 811.52 5
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After clicking Create New List, the Choose a list pop-up automatically populates the search
term you used in your search in the entry box. Type a new name if you do not want to use the
search term as your list name.

Select the check box next to each of the Student accounts to be associated with the Prohibited
Resource List. Student associations are not required for Prohibited Resource Lists; students
can be added to a Prohibited Resource List at a later time if necessary.

Viewe As List | Flow

Choose a list
lo

Prohibited Personal

=

Students at Your Library

resCri|

O s =

If Loca t -
drens N

Students NOT at Your Library

0 oo ==
O o |
O

Click Save to save your list.

View As List | Flow
Choose a list
1o
tescri| Prohibited Personal
=
Students at Your Library
R
If Local u
drens M
Students NOT at Your Library .
]
O e
O 2
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The message X Title(s) were added successfully displays in the green banner at the top of the
screen.

2 Title(s) were added successfully.

v Your Library

Seuss Search More Search Options

Library Catalog 231 Search Results for Seuss (Save Search) View As List | Flow
Magazine Articles 11943 [Sort By Relevancs v o
News Articles 0
Britannica 7 Seuss-isms : wise and witty prescriptions for living from the
. . ) good doctor. (1997)
Magazine Articles 0
By Seuss

Waorld Book 0 Series: Life Favors.

2 Available (view Selected Locations)

= Shelf Location
el 99 T0Ust | Chidrens NonFiction - J 81152 5

Academic Reserves

Searching

To continue to add to the newly created list, select the same list name for each new resource
you add. You can also start a new list by creating a list with a different name. There is no limit
on the number of lists you can create.

Choose a list

Dr. Seuss" ]
By Seuss Prohibited Personal

AR Reading Seuss

1 Available e New List

Place Hold o Childrens EZ Books - E S

Note: eResources cannot be added to a Prohibited Resource List, as eResource title checkouts
are performed through the eResource vendor and not governed by LibrarysSolution for
Schools. These types of resources do not have physical items inside a library.

eResource formats include eBook, eVideo, eAudiobook, eMusic, eJournal, eCartographic,
ePrinted Music, Art / Graphic — Electronic), Website, and Database.
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If you select multiple resources that you would like to add to a Prohibited Resource List that
include eResources, a message displays indicating X Title(s) were added successfully. X
Title(s) were NOT added. eResources cannot be added to a Prohibited Resources List.

There was a problem X

1 Title(s) were added successfully.

1 Title{s) were MOT added. eResources cannot be added to a Prohibited

Resources List.

To add or remove a student to a Prohibited Resource List after that list has been created, click
[Your first name] Account in the top right corner of LS2 PAC, next to the Log Out button.

Library Home | Kid's Catalog OwverDrive | B&T Axis 360 Mackin/lA W Karen's Account | w | Log Out

@ Your Library
Type here to search Search More Search Options

Click the Saved Lists button to view your saved lists.

Library Home | Kid's Catalog | OwerDrive = B&T Axis 360 MackinVlA o Karen's Account | * | Log Out
@ Your Library
Type here to search Search More Search Opfions
Karen's Account (Log Out) Status: Active
Account Summary Account Activity || Saved Lists Saved Searches
™
)

Your Saved Lists names display on the left. By default, the most recently created list displays in
the center of the screen. Click edit next to Associated Students to add or remove students from
the selected list, as shown in the image below.
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You can also Rename or Delete lists from this screen. Deleting a list will unlink the student(s)
from any resources previously associated with the deleted list, unless those resources are
included in another Prohibited Resource List.

Library Home Kid's Catalog DverDrive BE&T Axis 360 Mackin¥VIA o Karen's Account | = Log Out -

@ Your Library

Type here to search Search More Search Opfions

Karen's Account (Log Out) Status: Active
Account Summary Account Activity Saved Lists Saved Searches
Seuss ( Rename or Delete ) View Bibliography | & Frint List
PROHIEBITED LISTS
Associated Students: - s s and e B @
Seuss e @
[Sort By Title ~| =)
PERSONAL LISTS
My List A  six by Seuss. (1991) 0
i a'; By Seuss

Check Availability

[5TN [VLE Remove from List

Adding students to a Prohibited Resource List will link their account to the prohibited items and
prevent those titles from being checked out to that student’s account. Removing students from a
Prohibited Resource List will unlink them from the prohibited list, allowing the student account to
follow standard checkout policies.

Associated Students

Select students to be associated with this list.

Students at Your Library
HE
~
Students NOT at Your Library

Students not at this school can be added to the list, but CANNOT access library materials for
schools they do not attend.

O o oom

B o

D
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